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TEAM INFORMATION PACKET 
 
 
Coaches and Teams, 
Congratulations on advancing to the iSPACE District Tournament!  We are excited to host this 
inspiring event for you. Please help us prepare for your next tournament by promptly taking 
care of the following items: 
 

 Senior Partner Invitation – Please extend a special invitation to your team’s senior 
partner to join your team at the tournament. Senior Partners will be given passes that 
will allow them to join your team in places during the tournament that are closed the 
public. The Senior Partner invitation at 
http://edoutreach.wpafb.af.mil/Robotics/media/2012/flyers/ispace_district.html.    
outlines their special privileges for the tournament, so please make sure they receive a 
copy. 

 iSPACE Tournament T-Shirts Pre-Orders: If your anyone would like to purchase an 
official tournament T-shirt to commemorate the team’s success in advancing to the 
iSPACE District Tournament, they can pre-order the shirts by sending your completed   
T-Shirt order form and payment to Sharon Young at iSPACE by Dec. 30. A Team        
T-shirt order form can be found on the iSPACE event page at 
http://edoutreach.wpafb.af.mil/Robotics/media/2012/flyers/ispace_district.html.    

 Team Roster – E-mail your team roster by Dec. 30 to Jean Bolte at jeanbolte@fuse.net 
using the team roster template. Type the team name exactly how you would like it to 
appear in the program, on the back of the t-shirts, and all tournament materials.  
Remember to include any special needs for any team members or your senior partner.  

 Team Picture – E-mail Jean Bolte at jeanbolte@fuse.net a high resolution, close-up 
photo of your team by December 31 to be included in the program and slide show. 
Please do NOT put any text on the photo. A .jpg file under 3 Meg using your team name 
as the file name would be great. 

 FLL Consent and Release Forms - Collect signed FLL consent and release waivers 
for all team members and adults. Forms for team members need parent/guardian 
signatures. Obtain all parent signatures on forms prior to day of the tournament when 
the coach needs to submit them at team check-in. Forms can be found at 
http://edoutreach.wpafb.af.mil/Robotics/media/2012/forms/2012_consent_form.pdf. 
Originals or copies of forms submitted for the regional tournaments will be accepted.  

 Ohio Ambassador Application – For teams who won the Ambassador title at their 
regional FLL Tournament, they are eligible to compete for the two iSPACE district 
Ambassador titles. E-mail the Ambassador Application essay to Jean Bolte at 
jeanbolte@fuse.net  by Jan. 5. The application can be a duplicate of the team’s original 
regional tournament submission or the team can submit a new revision.  

 
For complete details on this exciting opportunity, please visit the Ohio FIRST® LEGO® League 
website Ambassador Program page at 
http://edoutreach.wpafb.af.mil/Robotics/pages/teaminfo_amb_program.html 
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Overall Schedule for FLL Teams 
 

7:45 AM  Check-In for Teams  #1-12 

8:00 AM  Pit Practice Tables Open 

8:10 AM   Check-In for Teams  #13-21 

8:30-10:55 AM Core Values, Project, & Robot Design Presentations 

9:00-11:00 AM Competition Tables Available for Light Measurements 

10:00-10:30 AM Coaches’ Meeting in Gym 

11:30 AM  Opening Ceremony / Parade of Teams 

12:00 noon  Practice Robot Game Round 

Lunch  

1:00 PM  Robot Game Rounds Begin 

4:00 ish PM  Awards Ceremony 
 
 

Team Check-In: 
Team Check-In will be along the longest wall in the cafeteria. Teams may enter through the 
cafeteria doors or enter through the main doors and come through Scarlet Oak’s main lobby. 
Each team should gather at one of the cafeteria tables until all of your members arrive and 
then proceed to the check-in tables. 

 For Teams #1- 12, check in begins at 7:45 AM and first presentation is at 8:30 AM.  

 For Teams  #13 -21, check in begins at 8:10 AM and first presentation is at 8:55 AM. 
 
Check-In Check List – Be prepared to hand in the following items at check-in: 

 Waiver Forms - completed and signed, required of all team members, senior partners, 
coaches, assistants and mentors participating in the tournament. No team member will 
be permitted to compete without a completed release form. 

 4 color copies of completed Team Info Sheet – one for the announcers and one for 
each set of judges the team will see. The form can be found at 
http://edoutreach.wpafb.af.mil/Robotics/media/2012/forms/team_info_sheet.pdf . 

 Program Sample Printout – a sample of the team’s code for the judges as described 
in the coach’s handbook. Chose a well-documented portion of the code that highlights 
the team’s best programming techniques. Programming experts will examine the team’s 
code prior to your robot design session. 

 
At Check-in coaches will receive:  

 Badges for of all team members, senior partners, and head coach. One (1) additional 
adult pass per team will be provided for a teacher, coach or mentor. No one will be 
permitted in the Pit Area or on the Competition Floor without a badge. 

 Schedule for all presentations and robot rounds.  
 Senior Solutions Tournament Program containing photos of all the teams. Additional 

programs will be sold at the event while supplies last. 
 Tournament T-Shirts if your team pre-ordered any tournament T-shirts. A limited 

number of Tournament t-Shirts will be available for purchase at the iSPACE table at 
cost of $15. If you do not pre-order a shirt, and want to be sure to get one, stop by early! 
Checks can be made payable to iSPACE, Inc. iSPACE will also accept VISA or 
MasterCard.  

http://edoutreach.wpafb.af.mil/Robotics/media/2012/forms/team_info_sheet.pdf


 

Pit Area Information: 
 
Pit Area Table 
Your team will have an assigned table with access to an electrical outlet in the pit area to use 
as a base of operations throughout the tournament. You must bring your own computer, 
extension cord, and surge protector.  You will be responsible for getting the power to 
your table and taping down your own extension cord with the gaff tape iSPACE 
provides for this purpose. Only gaff tape will be permitted for use. You may decorate your 
Pit Area table if you like. You may bring a banner or some other means of identification for 
your team to hang up in front of your table. 
 
Practice Tables 
Four practice tables will be available for team use throughout the tournament. The Practice 
Table Monitor will utilize the magnetic board to allot practice times to the teams. 
 
Pit Area Guards 
There will be Pit Area Guards to monitor the area, and to make sure that only team members 
with identification badges or adults with a coach or pit pass are allowed to enter. Pit Area 
Guards are not responsible for lost or stolen items. Never leave expensive equipment 
unattended! 
 
Pit Crew 
Coaches, parents, mentors or other adults may not touch the robot, its manipulators or 
the team computer. No coach/mentor may do any programming. We will have a “pit crew” 
available to help resolve technical issues with your computer or robot or be that third party 
witness to insure adults on the team are abiding by the FLL core values. Teams whose 
coaches/mentors do work on the robot or its programs risk disqualification. Please 
contact the Pit Crew or Pit Boss if you need assistance.  
 
Coats 
There is no place to hang coats and pit areas will be congested. If coats are worn, we 
recommend bringing a large plastic container with you to stuff in all the teams’ coats and 
personal items and sliding the container under the end of the pit table. 
 
Team Swaps 
Team swaps are fun FLL tradition, but completely optional.  Swaps are stickers, or some other 
small “trinket,” teams bring to share with the other teams around them in the pit area. This 
encourages “mixing and mingling” of teams, especially during any down time between 
competition rounds.  
 
  

Opening Ceremony:   
The Opening Ceremony will occur right after the morning session of the Jr.FLL awards and 
before the robot competition begins.  Everyone is required to attend! Your team should carry 
their team sign during the Opening and Closing Ceremonies. Each team must have a sign that 
indicates their team name (very large print for distance viewing, and printed on both sides 
please) to use in the Parade of Teams during Opening & Closing Ceremonies. 
 



 

Judging Evaluations: 
Only student team members, senior partner, and one videographer will be allowed in the 
evaluation rooms. No other spectators will be permitted. One adult associated with the team 
may videotape the presentations for team use. The adults will not be allowed to enter once the 
judging begins. He/she must enter the judging room with the team and is not allowed to 
communicate with or direct the team in any way. Judges may disqualify a team if any attempt 
is made to coach the team. 
 
The teams will be escorted to and from their evaluations by a tournament volunteer and should 
be in the Pit at their table 10 minutes prior to their evaluation time. Your team must be on time 
for each evaluation session or the team will forfeit that evaluation. 
 
Please remind your team members that the judges are there to help, not criticize. They want all 
teams to do well in their evaluations. This is your team’s chance to shine!  The judges will be 
asking questions and really want to hear what the team members have to say. They want your 
team to impress them. Encourage your team to have fun showing what they know! 
 
For information about all judged areas, reference the U.S. FIRST website at:   
http://firstlegoleague.org/event/judging 
 
Robot Design Evaluation 
Teams must bring their competition robot and its manipulator to Robot Judging! They may also 
bring any prototype robots or attachments that may help explain some of their design 
decisions. In the Robot Judging area, your team will find a competition table, mat and field set. 
The team can use the Senior Solutions field for explanation and/or demonstration purposes. 
During this session, your team will spend ten minutes with the judges. The team should be 
prepared to present your Robot Design Executive Summary as outlined in the Robot Design 
Executive Summary document, and should last no longer than four (4) minutes, to allow for the 
judges to ask your team questions. For specific guidelines about the Robot Design Executive 
Summary, visit: 
http://edoutreach.wpafb.af.mil/Robotics/media/2012/rd_executive_summay.pdf   
 
Project Evaluation 
Your team will spend 10 minutes with the Project judges –5 minutes to give the presentation 
(including setup time), and the last 5 minutes for the judges to ask questions. The team’s 5-
minute presentation should be memorized, rehearsed, and polished. The judges will hold their 
questions until after your presentation. Please stick to the 5-minute time limit! Props and 
costumes are permitted and judges will look for creativity in the presentation style. 
Presentations must be “live” and may not be only a recording.  If your team’s presentation 
requires equipment (ex. laptop and projector) then you must provide it, although a screen will 
be provided in each room.  Internet access will NOT be provided.  Anything that the team 
wants the judges to know – sources and experts they consulted, sites they visited, any sharing 
of their project, etc. – should be conveyed during the 5-minute presentation. Teams may bring 
packets or binders to show their work but they should not expect the judges to read them 
during or after the presentation. Judges might use these to refresh their memories, but not to 
garner information. 
 
 

http://firstlegoleague.org/event/judging
http://edoutreach.wpafb.af.mil/Robotics/media/2012/rd_executive_summay.pdf


 

Core Values Evaluation: 
Your team will spend ten minutes with the judges. During the first five minutes, your team will 
be given a surprise teamwork activity to complete in front of the judges. The judges will be 
looking for evidence of your team dynamics: How well does your team communicate? Do they 
respect each other? Do they incorporate each other’s ideas into the solution? Does your team 
have leaders? Do they incorporate elements of Gracious ProfessionalismTM in the way they 
communicate with each other? Are they able to solve the problem and complete the task?  
After the activity, your team will spend no more than two (2) minutes sharing their Core Values 
Poster with the judges. For specific Core Values Poster requirements, visit: 
http://edoutreach.wpafb.af.mil/Robotics/media/2012/cv_poster_ohio.pdf.   
The final three (3) minutes are reserved for the judges to ask the team questions about the 
activity, the poster and/or the season. 
 
During the event, our volunteers will be observing all teams to gather additional Core Values 
information.  All tournament volunteers have Core Values input forms where they can report 
positive or negative examples of Core Values.  
 
Team members may be rewarded for gracious behavior with a Gracious Professional charm 
that they can clip to their medals. Please remember that gracious behavior is a reward in and 
of itself, and we should never expect to get a reward for doing the right thing. These random 
recognitions are our way of encouraging team members to be thoughtful, kind and helpful to 
others. 
 

All work should be done by the students. When it is apparent that the work 
presented is not that of the students, the team will be marked down. 

 
Coaches’ Meeting 

There will be a Coaches’ Meeting at 10:00 AM on the competition floor. At this time, the 
schedule and event procedures will be discussed, and you will have the opportunity to ask 
questions of the Lead Referee and the Judge Advisor. 

 
Awards Ceremony 

The following award categories will be presented at the FLL iSPACE District Tournament. 
(Please see the 2012 FLL Coach Handbook for complete descriptions for each award.) 
 
Individual Awards 

 Volunteer Award 

 Coach/Mentor Award or Young Mentor Award 
 
Team Awards 

 1st Place Champion’s Award - overall strongest teams in all categories 

 Robot Performance Award – awarded to top table score in Robot Game 

 3 Design Awards – Mechanical Design, Programming, Strategy & Innovation 

 3 Core Values Awards - Inspiration, Teamwork, Gracious Professionalism 

 3 Project Awards - Research, Innovative Solution, Presentation 

 2 iSPACE District  Ambassador Award Semi-Finalists 

 1 Judges Award at the discretion of the head judges. 
 

http://edoutreach.wpafb.af.mil/Robotics/media/2012/cv_poster_ohio.pdf


 

State Tournament Invitations: 
Invitations to the Ohio State FLL Championship will be given to 5 qualifying Teams based on 
Champion’s Award Criteria. The two Ambassador Semi-Finalist Teams will also advance, even 
if those teams do not qualify based on the Champion’s Award Criteria. The Ohio State FLL 
Championship will be held on the February 9 & 10, 2013 in the Ervin J. Nutter Center at Wright 
State University. 
 
PLEASE NOTE: To be eligible for a project award and/or advancement, your team must 
in their 5 minute project presentation:  

1. Identify their senior partner! (need not be present at tournament) 
2. Identify the problem your team chose to research. 
3. Describe an innovative solution to solve their identified problem.   
4. Say how the team shared thier findings with others beyond their team. 

Additionally, teams must score in the top 50% of the teams in the Robot Game and no serious 
breach of any FLL Core Values to be considered for the Champion’s award and advancement 
to the state tournament.  
 
 

 
Competition Day Checklist 

Required: 
 Originals of Waiver Forms, completed, signed and turned in at check-in for all 

team members, coaches, assistants and mentors participating in the tournament 
 4 color copies of completed Team Info Sheet 
 Team Sign 
 Robot and Attachments 
 Computer with extension cord and surge protector 
 USB Download cable (for NXT) 
 Garage for your robot 
 Box for downloading programs (RCX) 
 Judging Materials 
 Core Values Poster 
 Graphics demonstrating programming strategy for Robot Judging 

 
Suggested: 

 Coaches should have all student medical/emergency contact info 
 Fresh Batteries/Spare batteries/NXT Rechargeable battery charger 
 Box for storing team stuff (coats, games, etc) under your team table. 
 Backup of programming on a CD or thumb drive 
 Pens or pencils and extra paper 
 Pit decorations 
 Trinkets to share with other teams 
 Money for food and/or souvenirs 
 Do not bring items of value (jewelry, video games, etc.) 

 



 

Other Items: 
 
Robot Garage 
Each team should bring a “garage” (copy paper boxes work well) for their robot. The garage 
will be used to carry your robot to the evaluation rooms and table competitions.  
 
Food Options 
Teams are welcome to bring their own food and snacks in with them and eat whenever there is 
a break in their schedule. There is no eating or drinking allowed in the Pit, so please do not 
consume food or drink in this area. Teams may eat in the cafeteria which is right by the pit 
area and practice tables. There is time in each team’s schedule to eat lunch following their 
practice round of table competitions. 
   
Teams and spectators may purchase food in the cafeteria. As a convenience to all those 
attending the event, Scarlet Oaks will be selling coffee and hot chocolate in the morning. 
Lunch selections will include pizza, hot dogs, and hamburgers.  
 
 
Cameras: 
Please do not bring any type of camera or video recorder into the pit or competition areas. 
While extensive testing has proven otherwise, several people still believe that the flash 
from a camera may disrupt the accuracy of light sensors on the robots or that IR Auto 
Focusing could potentially interfere with downloading programs to the robots. To allay these 
fears we are adhering to the "no-camera" rule. Pictures or video may be taken out of the 
competition/pit areas with non-flash or non-IR Auto Focusing cameras only. 

 
NOTE:  This is a public event with media coverage. Your 
team members WILL be photographed and possibly video-
recorded!!  (Please refer to the FLL Consent form). If a parent 
prefers that a child not be photographed or video-recorded, 
he/she must either tell the child to step out of camera range 
when a picture or video is being taken or he/she can choose 
not to bring the child to the competition.  By signing the FLL 
form and participating in the competition, you accept the 
fact that your child will be photographed and/or 
videotaped. Images may be used on iSPACE website, 
iSPACE promotional brochures, or during a local newscast or 
print interview. Images may be used on the Ohio FLL 
website or other Ohio FLL promotional materials! A child’s 
name will never appear in conjunction with his/her picture 
on a website or in brochures or flyers unless written 
permission from the parent is obtained. 



 

Competition Rules and Procedures 
Your team is responsible for knowing and understanding the Field Setup, Rules, 
Missions, and Game Updates for the Robot Game competition.  All of the game 
documents can be found on the FLL website at:   http://www.firstlegoleague.org/ . 
 
Staging/Tournament Play: 
 Teams will be called to competition play based upon the times in the tournament schedule.  
 Teams will play three official rounds to determine the placing in the final scores.  Your 

score will be the BEST of the three official rounds.   Ties will be broken by comparing the 
next best round scores. 

 Teams must be in the bullpen at least ten minutes before their scheduled round begins.  
Teams who are not on time will forfeit the round. 

 At the completion of the first round, the team will receive their official score sheet which the 
team must bring to the remaining official rounds. They should give your score sheet to the 
referee at your table right before their second and third rounds.  

 At the signal, teams may approach the table for setup. This includes light calibration 
measurements, packaging items, arranging jigs in base, and preparing their robot. Let your 
referee know when you are ready. Your team is guaranteed a one minute setup time before 
the start of your match. 

 The timekeeper will signal the start of the round. Your team then has 2 1/5 minutes to 
complete as many missions as possible in any order. 

 Only TWO team members are allowed to be directly at the playing field while the 
robot is running.  Other team members must stand behind the line to cheer the team.  
Substitutions can be made at any time, but at no time can there be more than two robot 
handlers at the playing field, unless there is a robot emergency.  By this, we mean that 
the robot is damaged and is incapable of performing any mission. 

 After the match is over, the playing field is scored by the referees.  One team 
member will go over the score sheet with the referee so that both parties agree with 
the scoring. That team member then takes the score sheet to the scorer’s table and 
makes sure the scorekeeper enters the mission results correctly in the computer.   

 Your team, with the exception of the team member who will go over the scoring with the 
referee, must exit the competition floor promptly at the end of the 2 ½ minute run. All 
referee decisions are final. 

 After the scores are entered into the computer, the scorekeeper will hand the score sheets 
back to the team member to take back to their pit area and share with the team. The team 
must bring this score sheet for later robot rounds. All three official rounds will be recorded 
on this score sheet which will be printed in color. Practice rounds will be scored on a 
separate black score sheet and the referees do not need them back, since these scores do 
not count.  

 Remote control use to change robot programs is not permitted.  In fact, remote 
controls are not allowed anywhere (This includes Smartphone applications that 
enable you to control your robot remotely)!  If you are using the NXT robot, 
Bluetooth may not be used.  Your team could be disqualified if you are found with a 
remote control anywhere or if your Bluetooth is enabled in the competition area!  

 
In addition to the above rules, all rules set forth by the FIRST® LEGO® League will be 
enacted! 

http://www.firstlegoleague.org/


 

CANCELATION/INCLEMENT WEATHER POLICY 

 
The iSPACE District Tournament will only be canceled or delayed due to causes and 
conditions beyond the tournament organizers' control, including, but not limited to, Acts of God, 
government restrictions, wars, insurrections and/or any other cause beyond the tournament 
organizers' control. In the event of inclement weather, the tournament will only be canceled if 
Hamilton County is under a Level 3 Snow Emergency. Please refer to the iSPACE website 
(http:www.ispacescience.org) for tournament cancellation or delay information and local news 
and radio for current county advisories. If the event must be canceled, it will not be 
rescheduled and advancement to the Ohio State Championship Tournament will be 
determined by lottery of teams registered for this event. 

 

 

For questions about anything in this packet, please contact:                                                                              
Jean Bolte, iSPACE FLL Tournament Coordinator at jeanbolte@fuse.net 

http://ispacescience.org/
mailto:jeanbolte@fuse.net

